East Williston Union Free School District and East Williston Clerical Unit 7630, Civil Service Employees Association, Inc. (CSEA), AFSCME, AFL-CIO, Local 1000 & Nassau Educational Local 865 (2001) by unknown
 
NYS PERB Contract Collection – Metadata Header 
 
This contract is provided by the Martin P. Catherwood Library, ILR School,  
Cornell University.  The information provided is for noncommercial educational use only.   
 
Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 
changes, revisions, and corrections may apply to this document. 
 
For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 
 
Or contact us: 
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu
 
Contract Database Metadata Elements   
 
Title: East Williston Union Free School District and East Williston Clerical Unit 
7630, Civil Service Employees Association, Inc. (CSEA), AFSCME, AFL-CIO, Local 
1000 & Nassau Educational Local 865 (2001) 
 
Employer Name: East Williston Union Free School District 
 
Union: East Williston Clerical Unit 7630, Civil Service Employees Association, Inc. 
(CSEA), AFSCME, AFL-CIO 
 
Local: 1000 & Nassau Educational Local 865 
 
Effective Date: 07/01/01     
 
Expiration Date: 06/30/04 
 
Number of Pages: 26      
 
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/
 
For additional information on the ILR School, http://www.ilr.cornell.edu/ 
4955 06302004
5P I vJ c
East Williston Ufsd And Csea Local
830 (Clerical Unit 7630) .
AGREEMENT
by and between the
EAST WILLISTON
UNION FREE SCHOOL DISTRICT
and
CSEA, Local 1 000 AFSCME,
AFL-CIO
CSEIf
SEP 2 5 2002 :
NYS PUBLIC EMPLOYMEN,East Williston Clerical Unit 7630
RELATIONS BOARD Nassau EducationalLocal 865
RECEIVED
i
July 1,2001;- June 30, 2004
I
~~
11r
~"DIYC.
~-(,
ARTICLE
.
I RECOGNITION
-II SAVINGS CLAUSE
III WAGES AND COMPENSATION
IV OVERfIME
V VACATION AND LEAVES
VI BENEFITS
VII CONDITIONS OF EMPLOYMENT
VIII PERSONNEL FILES
IX GRIEVANCE PROCEDURES
TABLE OF CONTENTS
PAGE
3
4
5
7
7
11
15
19
19
x DURATION 21
APPENDIX
SIDE LE1TER 22
A
B
REQUEST FOR PERSONAL BUSINESS LEAVE
OPEN POSITION POSTING NafICE
23
24
C SALARY SCHEDULE 2001-02 25
SALARY SCHEDULE 2002-03
SALARY SCHEDULE 2003-04
SALARY SCHEDULE - SCHOOL MONITOR:
2001-02
2002-03
2003-04
ARTICLE I -RECOGNITION
A. AGREEMENT
AGREEMENT between the East Williston Union Free School District hereinafter
referred to as the Employer, having its principal office in the Central Administration Offices,
~11Bacon Road, .Old Westbury, New York. and the Civil Service Employees Association, Inc.,
an association of public employees, hereinafter referred to as the Association, having its
principal office at 143 Washington Avenue. Albany. New York.
The Employer agrees that the Civil Service Employees Association Inc.. Local 1000.
AFSCME, AFL-CIO shall be the sole and exclusive representative for all clerical employees for
the purpose of collective bargaining and grievances. The period of unchallenged representative
status shall be for the maximum period allowed by law.
WHEREAS. the parties hereto have duly negotiated the terms and conditions of
employment of the hereinafter described public employees within the East Williston Union
Free School District, for the period July 1. 2001 to June 30. 2004. and desire to duly
incorporate the said terms and conditions in a formal agreement, all in accordance with the
law;
WHEREAS. by resolution of the BQard of Education. the bargaining unit of the public
employee members of the Association was redesigned to exclude the Secretary of the
Superintendent of Schools; and
WHEREAS. a Memorandum of Agreement was heretofore entered into between the
parties;
NOW. THEREFORE, the parties hereto, in consideration of the premises and the terms.
covenants and conditions herein contained do hereby AGREE as follows:
B. PRE-CONDITIONARY PROCEDURE
The Superintendent of Schools. East Williston Union Free School District as the Chief
Executive Officer of said district pursuant to Section 201 of the Civil Service Law. Paragraph
13. shall execute this agreement on behalf of said school district as the publlc empJoyer.
C. RECOGNITIONS - REPRESENTATIONS
The Employer. pursuant to Sections 204 and 207 of the Civil Service Law ("The Public
Employees' Fair Employment Act"), hereby recognizes the Association as the exclusive
representative of the office staff personnel employed "by the Employer. which said personnel
includes Principal Account Clerk, Sr. Account Clerk, Steno-Secretary, Administrative
Assistant, Sr.. Stenographer, Stenographer, Personnel Clerk. Account Clerk, Sr. Clerk, Typist
~Clerk, Sr. Library Clerk. Telephone Operator. Audio Visual Aides. School Monitor, Part-Time
and Hourly Clerical Employees.
1. This recognition. and the acceptance thereof by the Association are with the
acknowledged intention of the parties hereto to fulfill the purposes prescribed in
said Section 204; and
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2. The extension to the Association of all rights prescribed in Section 208 to
unchallenged representation of the described public employees for the period of
time prescribed by laws of the State of New York.
D. NO STRIKE CLAUSE
The Association agrees. individually and on behalf of its members. to comply with the
terms. conditions and provjsions of Section 210 of the Civil Service Law. as part of the Public
Employees Fair Employment Act, and as such Section prohibits strikes by public employees.
E. CONTRACT NEGOTIATION SESSIONS
Negotiation sessions for successor agreements to this contract shall be held during
non-work hours.
F. ASSOCIATION TIME: ADMINISTRATION OF CONTRACT
The CSEA President and three other designated representatives will be granted a
reasonable amount of time for the purpose of assisting in the administration of this Contract.
The CSEA President or other representatives designated by the President shall be required to
notify his/her supervisor when performing such duties.
G. ADM{lNISTRATION TIME: GRIEVANCE ADJUDICATION
The CSEA President and one other designated representative for the purpose of
adjusting grievances shall be permitted a reasonable amount of time free from their regular
duties to fulfill these obligations, not to exceed two hours per week as the occasion arises,
which have as their purpose the maintenance of hannonious and cooperative relations
between the employer and the employees. The CSEA President or other representative
designated by the President shall be required to notify his/her supervisor when performing
such duties..
ARTICLE II - SAVINGS CLAUSES
A. CONF'ORMITY TO LAW
In the event any provision of this Agreement shall be declared to be contrary to law, or
in violation thereof, such declaration shall be deemed by the parties as affecting said provision
only unless otherwise specifically provided in and by said declaration and all other provisions
shall continue thereafter in full force and effect EXCEPT and unless the proVisions so declared
shall be deemed to be such an integral part of this Agreement as to violate the entire
Agreement.
B. . LEGISLATIVE ACTION
Pursuant to the provisions of Section 204-a of the aforedescribed Civil Service Law:
"It is agreed by and between the parties that any provision of this agreement
requiring legislative action to permit implementation by amend1nent of law, or by
providing the additional funds therefore, shall not become (~ffective until the
appropriate body has given approval."
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Amount.
Years of Service 12 Month 10 Month
10 $1000 $800
15 $1750 $1425 .
20 $2500 $2050
25 $3250 $2675
c.
D.
A.
B.
PREVIOUS PRACTICES
All past practices and benefits remain. as before.
DUES DEDUCTIONS
1. The Board agrees to deduct from the salaries of its employees membership dues
from the said employee who voluntarily and individually authorizes the Board to
deduct and to transmit the monies to the CSEA. Employee authorization shall
be in writing. and in a manner consistent with Section 938 of the General
Municipal Law. and Chapter 392 of the Laws of 1967.
2. Deductions authorize9 by an employee shall continue as so authorized unless.
. and until such employee notifies the Board as to his/her desire to discontinue.
or to change such authorization in writing.
3. Notification ~f discontinuance of deductions shall be in writing. and signed by
the employee. and submitted to the Board in duplicate.
4. The CSEA assumes full responsibility for the disposition of the funds so deducted
once they are turned over to the CSEA.
ARTICLE III - WAGES AND COMPENSATION
HOURS
1. September - June: The work week schedule shall be 35 hours per week.
2. July - August and during extended vacations when teachers are not required to
attend, the work week schedule shall be 30 hours per week.
LONGEVITY
1. Twelve (12) and Ten (10) Month Employees:
a. After completing the required years of service. employees shall receive the
fono~g non-cumulative longevity pay benefit:
b. The longevity pay benefit shall be proportionately paid. on a per year
5
c.
basis, each payday following the initial eligibility date.
If an employee works past December 3] of the school year in which
hel she 'retires. the balance of the longevity payment earned for that year
will be paid at retirement.
2. Part-Time Employees:
With reference to the "permanent" part-time employees employed by the District
as, of the Legislative Hearing, January 25. 1972. those who are changing their
status to full-tinle that year. will have a prorated. full-time longevity credit
established for them. From hereon. other part-time employees will get no credit
whatsoever towards longevity benefits. It is to be understood that only full-time
employees will be eligible for longevity.
c. SALARY SCHEDULE
1. Twelve' (12) and Ten (10) Month Employees:
a. The 2000-01 salary schedule shall be increased by 3.25% for 2001-02
(Appendix "C"), effective 7/1/01.
b. The 2001-02 salary schedule shall be increased by 3.00% for 2002-03
(Appendix "C"), effective 7/1/02.
c. The 2002-03 salary schedule shall be increased by 3.000/0 for 2003-04
(Appendix "C"), effective 7/1/03.'
d. Ten (l0) Month Employees: Ten (10) month clerical employees shall
receive pro-rated wages based on the attached schedule.
e. Twelve (12) Month Employees will receive an additional lump sum
payment of $450 per year. non-cumulative, for 2001-02, 2002-03. and
2003-04 payable the first pay p'eriod following July 1 or retroactive
thereto. Ten (10) month employees will receive an additlonallump sum
payment of $375 per year. non-cumulative for 2001-02, 2002-03 and
2003-04, payable the first pay period following July I or retroactive
thereto.
2. School Monitors: '
a.
b.
Salary schedules for all current school monitors for 2001-02, 2002-03 and
2003-04 are given in Appendix "C".
Monitors shall receive the following increases:
2001-02
2002-03
2003-04
$ .40 per hour plus 3.250/0, effective 7/1/01
3%, effective 7/1/02
3%, effective 7/1/03
School Monitor Leader will receive $.50 per hour above the hourly salary rate.
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3. Part-Time Employee:
A Part-Time Employee, who regularly works more than 17 1/2 hours per week shall be
paid the hourly rate of the contract, step and band.
4. Hourly Employee:
Salary schedule for part-time hourly office staff employees will be the hourly rate of the
contract, step and band.
5. The District, at its discretion, may employ new personnel at any experience step on the
schedules attached. The District agrees to consider prior work experience as a factor in
determining placement on the salary schedule.
D. EXPERIENCE STEPS
1. 1\velve (12) Month Employees:
Employees with less than six (6) months consecutive service in the District shall
remain on the same experience step for the following school year.
2. Ten (10) Month Employees, Part-Time Employees and School Monitors:
Employees with less than five (5) months consecutive service in the District shall
remain on the same experience step for the following school year.
E. MERIT COMPENSATION
1. Merit increases or awards may be granted by the Board's feeling that superlative
service should be rewarded.
2. The Board and the Association agree to form a joint Committee to formulate
recommended guidelines regarding merit awards.
3. The Board of Education. shall have sole authority to approve merit award
guidelines as well as to accord merit awards.
. .
ARTICLE IV ..OVERTIME
A. EMERGENCY SNOW CONDITIONS
Whenever an Emergency Snow' Condition shall be declared by the Superintendent of
Schools, and the schools shall be closed for pupils and teachers, all employees covered
-hereunder shall be excused from reporting for work and shall not be prejudiced thereby.
ARTICLE V - VACATION AND LEAVES
A. SICK LEAVE
1. Twelve (12) Month Employees: 1\velve (12) Month Employees shall accumuJate
7
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sick leave at tbe rate of twelve (12) days per year, cumulative to a maximum of
one hundred and eighty (180) days.
2. Ten (10) Month Employees: Ten (10) Month Employees shall receive IO/12ths of
the benefits of a Twelve (12) Month Employee: ten (10.) sick days per year
.cumulative to one hundred fifty (150) days. .
3. School Monitors:
a. Full-time School Monitors shall receive ten (0) cumulative sick days per
year, cumulative to eighty (80) days. .
b. Part-TIme School Monitors shall receive five (5) accunlulative sick days per
year, cumulative to seventy-five (75).
4. Pro-rated Sick Leave will be granted to new employees on a formula of one day
sick leave for each full, consecutive month of employment.
5. Family illness leave days shall be available at the rate of four days per year for
both twelve month and ten month employees. These days may be used for
absences necessary due to illness(es) in an employees immediate family, defined
as spouse, children, parents. grandparents, brothers, sisters and corresponding
in-laws. These days are non-cumulative from year to year and do not qualify
towards the total number of days to be paid at retirement.
BEREAVEMENT LEAVE
Twelve (I2) Month, Ten (10) Month Employees and School Monitors are entitled to five
(5) bereaveInent leave daysfor death in the immediate family. These days shall include travel
. time. The hnmediate family is defmed as spouse. children, parents. grandparents. brothers.
sisters and corresponding in-laws.
c.
3.
PERSONAL BUSINESS LEAVE
1. Twelve (12) Month and Ten (10) Month Employees:
Twelve (12) Month and Ten (10) Month Employees shall receive two (2)
non-accumulative personal business leave days pet year. Employees must be
consecutively employed for six (6) months in order to be eligible for one (1)
personal business day. Twelve (12) months of consecutive selvice is required for
eligibility for two (2) personal business days.
2. School Monitor's, Full-TIme and Part-Time:
These employees shall receive two (2) non-accumulative persona~ b\1siness leave
days per year. Employees must be consecutively employed for six (6) months in
order to be eligible for the two (2) personal business days.
Application for Personal Business Leave
Forty-eight (48) hour notice must be given by the employee to his/her superior
8
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for approval of the personal business day, unless extenuating circumstances
prevent same, then notice shall be given as soon as possible.
The employee must determine, before applying, that personal business meets the
following criteria:
a. The business cannot be attended to at any other time except during work
hours because the setting of time and date is beyond the employee's
control.
b. The business is not in any way part of an enterprise carried on by the
employee for'profit. .
c. The time used is not in any way associated with a vacation or recreation
activity.
Requests for personal business leave shall be made in writing, using the form in
. Appendix "A". The request shall be acknowledged by the appropriate supervisor
before the employee absents themselves.
EMERGENCY LEAVE
Emergency Leave time shall be available at the rate of 25 hours per year for both
twelve (12) month and ten (10) month employees.
VACATIONS
1. Vacation Benefits
Years of Service 12 Month 10 Month
After 1 year
After 4 years
Mter 8 years
10 days
15 days
20 days
8 days
13 days
17 days
2. Ten (10) Month Employees shan receive pro-rated vacation benefits based on
10/ 12ths of the 1Welve (12) Month Employee benefits.
. .
3. Pro-rated vacation days will be granted to new employees on a fonnuJa of one (1)
day vacation for each full, consecutive month of employment. A maximum of ten
(10) days will be granted to 1\velve (12) Month Employees and eight (8) days to
Ten (10) Month Employees under this provision. Employees leaving District
employment before six and one-haH months of service shall. not be eligible for
this benefit.
4. The "vacation year" is defined as the school fiscal year: July 1 - June 30.
Vacation time earned by June 30 of one year must be taken by June 30 of the
following year. In all cases, should a holiday fall within the vacation period, an
extra day will be added to the vacation.
Whenever feasible. vacations shall be scheduled by the Superintendent of
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Schools in confo:nnity with employee's requests. In such scheduling, seniority
preferences and needs of the District are to be taken into consideration.
F. HOLIDAYS
a. Twelve (12) Month and Ten (10) Month Employees shall receive between sixteen
(16) and twenty (20) paid holidays per year, depending on th.e calendar. Should a
legal holiday fall on a non-working day, and the day Is not observed on an
alternate day, employees shall be entitled to an additional day's pay.
Holidays
Independence Day
Labor Day
Columbus Day
Veteran's Day
Thanksgiving Day
Day after Thanksgiving
Entire December Recess as observed by schools
Martin Luther King, Jr. Day
President's Day
Holy Thursday.. /Floating Holiday
Good Friday
Memorial Day
Rosh Hashanah..
Yom Kippur"''''
b. FuJI time monitors shall be entitled to receive six days of pay during the
December Recess when schools are closed. These six days shall be equivalent to
pay for Christmas Eve, Christmas Day, New Year's Eve, New Year's Day, and 1\vo
Floating holidays. This reinforces past practice of paying monitors for these six
days in prior years.
.. These three holidays will be considered paid holidays only when school is closed
due to obselvance of these days.
G. ABSENTEE NOTIFICATION
The employee or their family shall notify the employee's immediate supervisor, and In
the absence of said supervisor, the Principal or head of the office, of any illness and the period
of prospective absence by reason thereof, within at least one-half (1/2) how' before the start of
work so as to afford an opportunity to secure a substitute or replacement. The expected
period of absence and the time of return to work shall then be specified. Similar notification
shall be given in the event of any prospective extended period beyond the period previously
given.
H. CIULD CARE LEAVE J
An employee may be granted child care leave, without pay, not to exceed two years in
length. An employee shall not lose or gain seniority during this leave. An employee on child
care leave may have the option to continue health insurance coverage at his/her own expense.
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Employees must record their intention to request child care" leave in" WIiting to the
Superintendent of Schools at least sixty (60) days prior to the commencement of their leave; a
similar notice must be recorded for their intention to return to their position.
1. PART-TIME EMPLOYEE BENEFITS PERCENTAGE
Part-time employees working 20 hours or more but less than 30 hours per week shall
receive 62.5% of benefits. This shall include: holiday and medical/dental insurance benefits.
ARTICLE VI - BENEFITS
A. MEDICAL INSURANCE
1. Eligibility
Twelve (12) Month "and Ten (10) Month Employees are elIgible to participate in
the District's medical insurance program.
Part-time employees working 20 hours or more per week but less than 30 hours
per week are eligible to participate in the Districfs medical insurance program on
a 62.50/0 basis.
2. Employee-Employer Cost Sharing
The Board agrees that coverage in the "Empire Plan" of the "Health Insurance for
New York State Employees" for eligible employees in the bargaining unit shall be
paid by the District.
Effective 7/1/94 the Board shall pay 900/0of the premium cost for individual and
family coverage.
It is further understood and agreed that each employee desiring to participate in
the Medical Insurance Program shall authorize the Assistant Superintendent for
Business to deduct from said employees salary each month a sum sufficient to
pay the employee's conbibutlon of the medical insurance premium.
Pretax 125 Plan -
The agreement shall reflect that bargaining unit members shall be entitled to
participate in the pretax 125 plan to accommodate the health insurance
contribution. (This shall be similar to that offered to the East Williston teachers).
For those employees selecting the "HMO" Option under the Health Insurance
Plan, additional premiums that exceed those borne by the Board under the
"Empire Plan", shall be paid by the employee.
3. Medical Insurance
Upon the death of an active clerical staff member or of a member after
retirement, the survivors shall be provided with continued medical insurance
benefits for a period of six (6) months following the death.
II
B. DENTAL INSURANCE
1. Eligibility
1\velve (12) Month and Ten (10) Month Employees are eligible to participate in
the District's dental insurance program.
Part- time employees working 20 hours or more per week are eligible to
participate in the District's dental insurance program on a 62.50/0 basis.
2. Employee-Employer Cost Sharing
The District will pay 900/0 of the cost of providing the District's dental insurance
plan for eligible employees.
C. BENEFIT TRUST FUND
1. The District and the Civil Service Employees Association Clerical and Custodial
Units agree to utilize the East Williston Teachers' Association benefit trust
funding formula to provide employee benefits for the Clerical and Custodial
Units.
2. The Clerical and Custodial benefit fund shall:
a. adopt rules and regulations needed for its operation;
b. be administered by the District;
c. make decisions after discussion and consultation of all parties;
d. provide benefits for twelve (12) and ten (10) month employees.
3. For infonnatlon purposes only. as of July 1, 1986, the benefit trust fund
provided the following non-contributory benefits to eligible members:
a. $30,000 life ftnsurance (employee only);
b. accidental death and dismembennent insurance (employee only);
c. excess major medical insurance (family coverage);
d. vision care insurance (family coverage).
D. RETIREMENT SYSTEM
1. Members prior to June 30, 1976
The Board of Education shall continue to provide and pay for the
non-contributory retirement Plan 751. known as the Twenty-Year Career
Retirement Plan, for all employees who were members of the New York State
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Employees Retirement System on or before June 30, 1976 (i.e. Tiers One and
Two.) ,
2. Members after July 1, 1976
The Board of Education shan continue to pay their share of the eO-Ese
Retirement Plan (Tier Three and Four) for all employees who became members of
the New York State Employees Retirement System on or after July 1, 1976.
UNUSED SICK LEAVE RETIREMENT BENEFIT
1. Twelve (12) Month Employees: Twelve (12) 'Month Employees who record their
intention to retire in writing to the Superintendent's Office at least one hundred
and twenty (120) days prior to their planned retirement date may be paid for
unused sick days that they have accumulated during their employment not to
exceed one hundred and ten (110) days.
'
2. Ten (10) Month Employees: Ten (10) Month Employees who record, their
intention to retire in writing to the Superintendent's Office at least one hundred
and twenty (120) days prior to their planned retirement date shall receive
10/ 12ths of the benefits of a Twelve (12) Month Employee: ninety-two (92) days.
3. FuJ1-Time School Monitors: Full-Time School Monitors who record their
intention to retire in writing to the Superintendent's Office at least one hundred
and twenty (120) days prior to their planned retirement date shall receive
one-half of the benefits of a Twelve Month Employee: fifty-five (55) days.
4. Part-Time Employees: Part-Time Employees who record their intention to retire
in writing to the Superintendent's Office at least one hundred and twenty (120)
days prior to their planned retirement date shall receive one-half of the benefits
of a Ten (10) Month Employee: forty-six (46) days.
5. Definition of Retirement
To be eligible for this benefit, the Employee must be both eligible to retire under'
the provisions of the New York State Employees Retirement System and
subsequently retire under same.
6. Accrual of Sick Days for Retirement Purposes
For unused sick leave retirement benefit purposes, sick days shall accrue on a
pro- rated monthly basis.
7. If an employee dies while in service to the Distrlct, his/her accumulated sick
leave, as per the amount of days set by Contract, shall be paid to his/her estate.
RETIREES' BENEFITS
1. Employee's major medical benefits for themselves and their dependents shan be
continued after retirement according to the eligibility and cost sharing formula as
published by the business office each year.
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2. This clause is effective as of July 1. 1989 -
Upon retirement. an employee shan have the opportunity to pay the District's
group rate and maintain coverage on the following:
a. $30.000 life insurance
b. accidental death and dismembennent insurance
c. excess major medical
d. vision care
e. dental insurance
G. WORKERS COMPENSATION
All employees are covered under Workers Compensation.
H. ABSENCE IN COMPENSATION CASES
Full salary will be paid for thirty (30) days to a member of the clerical staff who has
been injured on the job. Any monies received from compensation during this tbne will be
refunded to the District. After thirty (30) days, sick leave will be deducted - the employee
continuing to receive full salary until sick leave days are used up. with compensation monies
refunded to the District. Mter sick leave days are used up, ,the employee receives no further
salary front the school district. At this point, the employee will then receive the regular
compensation payments to which they are entitled under the Workers Compensation Law.
I. DISABILITY INSURANCE
1. Coverage
Twelve (12) Month and Ten (10) Month Employees shall be covered by the New
York State Disability Insurance Plan.
'
2. Benefit Coverage While on Disability
Employees on disability t no longer on regular payroll, shall cease being entitled
during the period of disability to further accrual of benefits provided hereunder.
J. MOST FAVORED NATION CLAUSE
When the East Williston Teachers' Association negotiates any improvement in the
area of Medical or Dental insurance benefits. the Clerical Unit shall receive the
same.
"
K. EDUCATIONAL IMPROVEMENT INCENTIVE
Payment of tuition for courses approved by a member's supervisor will be assumed by
14
the District.'
L. SUBSTITUTE TEACHER DIRECTORY PERSON
Substitute Teacher Directory Person to be increased to:
2001-2002 - $6,620
2002-2003 - $6,819
2003-2004 - $7,024
M. SALARY PAYMENT FOR IDGHER EDUCATION DEGREES
Twelve (12) or Ten (10) month employees earning the following degrees after July I,
2001. shall receive the foJIowing one-time lump sum payment upon the District's receipt and
acceptance of formal confirmation of the completion of the degree(s):
Associate's Degree
Bachelor's Degree
Master's Degree
$1,000
$1,000
$1,000
Twelve (12) or Ten (10) month employees possessing each or any of the following
degrees as of July 1, 2001, shall receive a one-time lump sum payment accorded to that
degree below, for having acquired the degree(s): .
Associate Degree
Bachelor's'Degree
Master's Degree
$250.00
$250.00
$250.00
Such payment shall not be applied to the salary schedule or subject to future increases.
New employees who possess a degree upon hiring will be eligible for the one-time
$1000. per degree payment after they have successfully completed their probationary period.
ARTICLE VII .;.CONDITIONS OF' EMPLOYMENT
A. TRANSFERS
Employees desiring a transfer and/or a change in assignment should make a request in
writing to their supervisor. Transfers or assignment changes will be made when it has been
decided by the District that such a change will be in the best interests of the employee, the
school and the District, and when an appropriate opening is available. .
B.. . PROMOTIONS
1. All openings for promotional positions and all positions paying higher salaries
which shall become vacant, and all vacancies which shall take place in presently
existing positions, shall be subject to being filled on a permanent basis from
District personnel, where possible.
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To bette'r accornplish the intent of the foregoing provision, the procedure
hereinafter prescribed shall be followed:
a. Notice of the said opening, or vacancy, shall be posted on a bulletin board,
in each school.
b. An qualified personne], if so minded, shall be afforded the opportunity to
make application therefor.
c. Posting for positions will be made up as per attached sample (Appendix
"B".)
Nothing hereinbefore provided shall preclude or prevent the employer, through
its Adrmnistrative staff having jurisdiction over said open or vacant position from
filling the same on a temporary or emergency basis, nor require any violation of
the provisions or requirements of Civil Service Law or regulations.
Promotions to vacant positions shall be made as provided in Paragraph I hereof
except that where any title shall require satisfactory completion of a Civil Service
Examination, the- appointment shall be provisional only and subject thereto.
Non-competitive positions, when filled as herein provided, shall be subject to
being held in accordance with the provisions of the Civil Service Law.
2. Promotion Salary Advancement
District employees advancing to a new classification shall receive their present
salary plus the differential amount based upon the minin1um starting salary
.
between the classifications.
C. POSTING OF POSITIONS
All notices to state five (5) working days limit from date of posted notice for filing for
position.
. .
D. NEW JOB TITLES
1. Salaries
When new titles are .created by the District which may fall within the negotiating
unit, the salaries for these positions shall be consistent and proportionate to the
salaries' of other employees within the unit, taking into consideration the
relationship of such position to other existing positions and subject to Civil
Service Rules and Regulations.
2. Application
a. Employees sh.all have an opportunity to apply for promotional positions on
a provisional basis before a non-Civil Service applicant is hired. This is to
be done on a seniority basis, all other qualifications being equal.
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b. A notice is to be sent to each building and annex. This notice is to be
posted immediately by the secretary and vacancies are to be fined on:
I. lateral transfer
2. internal promotion
3. . open competitive
4. provisional appointment
E. ASSIGNMENT LOCATION
While consideration shaH be given to the matter of the continuation of employees in the
same location, except as the same may be affected by promotions, nothing herein contained
shall preclude the assignment of employees to other locations, offices or buildings within the
district.
F. RECLASSIFICATION OF POSITIONS
If any employee believes the nature and responsibilities of their positions has changed,
the employee may request, in writing, to his/her supervisor, that a reclassification and
reallocation study of that position be made. The supervisor for school clerical staff is the
Building Principal; for Central Administration clerical staff the supervisor is the Assistant
Superintendent. The supervisor shall have sixty (60) days after receipt of the employee's
request to advise the employee, in writing, the results of this study and the supervisor's
recommendation to the Superintendent of Schools regarding the employee's requ~st.
G. ADDITIONAL COMPENSATION FOR SERVICE IN mGHER CLASSIFICATION
1. Employees may be asked to temporarily perform work of a higher Civil Service
classification. To be compensated for this additional responsibility, the following
conditions must all be met:
a. the additional responsibility must last for seven (7) consecutive work days
or longer;
b. the appropriate supervisor must approve the additional responsibility;
c. the Supertntendent of Schools mu~t give his/ber approval;
d. no Civil Service regulations shall be violated.
2. If all of the above conditions are met. compensation shall be retroactive to the
first day of service in the higher classification.
H. SAFETY MATTERS
It shall be the duty of all personnel to report all working conditions that are unsafe from
_ urmecessary hazards. Such situations should be reported in writing to the immediate
supervisor who will in. turn report this condition to the Supertntendent of Buildings and
Grounds with a copy to be sent to the Assistant Superintendent for Business and to the
Building Principal.
17
I. ASSIGNMENT OF LUNCH PERIODS
The assignment of lunch periods shan be made by the immediate supervisor with
consideration being given to the matter of coverage of the office at an times. time of arrival,
services to be rendered.
J. PIIONE CALLS TO EMPWYEES
Unless an important si tuation arises, a secretary is not to be caned at home regarding
school business.
K. RECAP OF SICK DAYS
The administration is to provide a recap annually of the employee's sick days.
L. TRAINING COURSE FOR AIDES LEADERSHIP
The training course for leadership for aides, as prescribed by the School Principal, must
be taken and completed satisfactorily.
M. DE1FINITION OF TWELVE {12} MONTH. TEN {lO} MONTH. PART-TIME AND HOURLY
EMPLOYEES
1. Full-Time Employees:
a. Twelve (12) Month Employee: An employee who works thirty (30) hours
per normal work week on a year-round basis.
b. Ten (10) Month Employee: An employee who works thirty (30) hours per
normal work week from September 1 through June 30.
c. Part -Time Employee: An employee who works 17 1/2 hours per normal
work week.
d. Hourly Employee: An hourly employee is an employee who is not twelve.
ten month, or a part-time employee and who is paid an hourly rate.
N. WORK YEAR FOR TEN {lO} MONTH EMPLOYEES
The ,york year for Ten (10) Month Employees shall be from September 1 through June
30. Within this period they shall work the same hours and calendar as Twelve (12) Month
clerical employees.
o. WORK YEAR FOR SCHOOL MONITORS
The work year for School Monitors shall be from September 1 through June 30. They
are specifically understood to be employed by the District during this entire time. Customary
vacation per.iods will be observed in accordance with the student attendance calendar. It is
understood and agreed that they will return to work on the fIrst day of student attendance
following each holiday or vacation recess during the academic year.
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ARTICLE VIII - PERSONNEL FILES
A. EXAMINATION OF PERSONNEL FILES
Employees .will have the right, upon request, to review the contents of their personnel
files, except letter of recommendations from persons outside the district. An employee will be
-entitled to have a representative of the Association accompany them during such review.
B. DEROGATORY MATERIAL IN PERSONNEL FILES
If material or allegations derogatory to the character or conduct of an employee in
service are received by the District, such material shall be reviewed promptly and jointly by
representative of the District and of the Association. If adjudged to have substance, such
material shall be placed in the file and the employee shall be advised of the material and shall
be permitted to proceed (as in paragraph above) to read it, sign it, and me a rebuttal.
C. Any evaluation reports concerning a particular employee are to be made available to
that employee for their perusal.
D. ANNUAL EVALUATIONS
The District may perform an annual evaluation of each employee using forms mutually
developed and agreed to by the District and CSEA representatives. Evaluations shall be
conducted at approximately the same time each year. Evaluations shall be performed by the
employee's immediate supervisor, or a non-unit District administrator. A space will be
provided on the fonn for the employee's signature, which the employee must affIX, noting that
the employee has read the document. Space will also be provided for the employee to indicate
his or her disagreement with the contents of the document. Employees have a right to fIle a
written rebuttal to the evaluation, which will be included in the employee's permanent
personnel me. Disagreement(s) with an evaluation may be presented to the Assistant
Superintendent of Schools. The Assistant Superintendent will be available to investigate the
factual test, but, will not necessarily override it, or the subjective remarks contained therein.
The determination of the Assistant Superintendent shall be fmal and not subject to further
review.
ARTICLE IX - GRIEVANCE PROCEDURE
DEFINITION OF A GRIEVANCE
A. Should a difference or dispute arise between the parties as to the interpretation of the
Agreement, it shall be resolved in accordance with the following procedure:
Any difference or dispute shall be deemed waived unless it is submitte'd within 45
working days after an aggrieved party knew, or should have known, of the events or
conditions on which it is based.
.B. Step 1. Oral State - Informal Presentation
a. Complainant may request an appointment in writing with his/her immediate
supervisor, informing their supervisor that the appointment is for the purpose of
presenting a grievance. The supervisor is required to make an appointment
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within three school days. at which appointment the complainant shall orally
present his/her grievance.
b. The supervisor shall orally advise the complainant of his/her decision within five
days after the grievance has been presented.
c. Jf the complainant feels the decision is not satisfactory. he/she must then
fonnally present the grievance in writing to the department head, not later than
ten days thereafter.
Step 2. Written State - Fonnal Presentation of Grievance
a. Complainant shall prepare three copies of a detailed statement of his/her
grievance. Two copies. shall be given to the supervisor and one copy to be
retained by the complainant.
b. The supervisor shall review the grievance and within five days advise the'
complainant in writing of his/her fmdings and decision.
c. If the complainant determines the findings of his/her supervisor to be
unsatisfactory, the complainant may then avail him/herself to the third stage
providing the complainant takes action not later than fIfteen days after receipt of
written notice of supervisor's decision. and further providing that the matter in
dispute involves a questions of major importance.
Step 3. Questions of major importance which cannot be resolved in Step 1 of Step 3
shall be referred to the Superintendent of Schools.
Step 4.
a. If not settled at Step 1. 2. 3. either party may move by written request to the
Public Employees Relation Board, a demand for binding arbitration. Within ten
(10) days after receipt of the list. supplied by the Public Employees Relations
Board, of the names of possible arbitrators. the parties shall jointly select an
arbitrator from the names submitted. Reasonable time limit extensions shall be
permitted due to school holidays, absence of appropriate officials, meeting
schedule of the Board of Education, etc.
b. Costs relating to grievance procedures, including but not linlited to arbitrator's
fee, stenographic services, clerical time. supplies, postage, etc., shall be equally
borne by the District and the Civil Service Employee Association.
c. Withdrawal of Grievance
It is lU1derstood and agreed that the complainant may, at any stage, withdraw their
grievance. This should be done in writing.
D. Time Limitations
It is further understood and agreed that, should the immediate supervisor not comply
with the time limitations set forth herein for a decision the complainant Inay automatically
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proceed to the next stage.
ARTICLE X - DURATION
The provisions of this Agreement shall be retroactive to July 1, 2001 and shall continue
in effect through June 30,2004.
This Agreement shall supersede any and all prior agreements or understandings
between the parties, including any rule, regulation or practice of the employer, unless
specifically preserved and expressly continued.
This Agreement is acknowledged by the parties to constitute the full and complete
understanding between them. Nothing herein contained may be altered, changed, or modified
EXCEPf in and by a writing duly subscribed by the respective parties hereto AFTER
appropriate resolution where required.
East Williston School District Clerical Unit No. 763000 of the Civil Service Employee
Association.
1,4
Local 1000. AFSCME. AFL-CIO
Dated:? M Z--
I I
. The Civil Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO
(jD
rical Unit President
~
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Side Letter of Agreement between the Board of Education of the East Williston Union
Free School District (hereinafter "District") and the East Williston Clerical Unit, CSEA
(hereinafter "CSEA" or "unit").
Whereas the parties have executed a certain Memorandum of Agreement regarding inter
alia, the development of an annual evaluation form to be utilized commencing with the
2001-02 school year, it is hereby stipulated and agreed as follows:
3.
The first evaluation form shall be utilized on or about June 1. 2002;
The District will provide employees on staff as of July I. 2001, with a copy of the
evaluation form, following its development by the parties;
The parties will attempt' to develop a mutually satisfacto]y annual evaluation.
form. no later than March 1. 2002; and
In the event the parties cannot agree upon an evaluation form to be utilized for
the annual evaluation, referenced at Article VlIl. the District will provide
employees with a narrative style annual evaluation for the 2001-02 school year.
l.
2.
4.
Dated: December 17, 2001
~J~Board of Educatlo E. Williston
UFSD
By: Edward! J. Cjgna, Asst. Superintendent
~~fl. _~ J.0j. 6/C/tJ2-
~~L-CIO
By: Stephanie Teff
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APPENDIX "An
EAST WILLISTON UNION FREE SCHOOL DISTRICT
Central Administration Offices
11 Bacon Road .
Old Westbury, NY 11568
Date Submitted:
. .
NON-INSTRUCTIONAL PERSONNEL
REQUEST FOR PERSONNEL DAY LEAVE
I hereby request day(s) personal leave to be taken on dates.
Month Day Year
I certify that the criteria stated for personal business leave are met.
Acknowledged:
Supervisor Date Employee's Signature
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APPENDIX "B"
PLEASE POST
EAST WILLISTON UNION FREE SCHOOL DISTRICT
Central Administration Offices
. 11 Bacon Road
Old Westbury. NY 11568
TO: Clerical Personnel
FROM: Assistant Superintendent for Business and
Administrative Services
DATE:
SUBJECf:
TITLE OF POSITION: OPEN POSITION
QUALIFICATIONS:
DunES:
IMMEDIATE SUPERVISOR:
HOURS:
STARTING SALARY:
Note: Written requests must be received within five (5) working days of the posting date.
.
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5 53,148 43,460 39,583 35,120 32,056 28,397 12.28
6 54,981 44,775 40,898 36,436 33,375 29,714
7 56,813 46,096 42,219 37,751 34,691 31,036
8 58,646 47,411 43,535 39,074 36,013 32,349
9 60,479 ' 49,981 46,103 41,644 38,580 34,918
10 62,311 51,926 48,048 43,590 40,524 36,867
02-03
1 47,200 39,334 35,339 30,743 27,588 23,817 10.55
2 49,080 40,685 36,489 32,099 28,946 25,175 11.12
3 50,967
'
42,049 38,055 33,457 30,303 26,537 11.77
4 52,854 43,403 39,407 34,816 31,661 27,888 12.25
5 54,742 44,764 40,770 36,174 33,018 29,249 12.64
6 56,630 46,118 42,125 37,529 34,376 30,605
7
' 58,517 47,479 43,486 38,884 35,732 31,967
8 60,405 48,833 44,841 40,246 37,093 33,319
9 62,293 51,480 47,486 42,893 39,737 35,966
10 64,180 53,484 49,489 44,898 41,740 37,973
03.()4
1 48,616 40,514 36,399
'
31,665 28,416 24,532 10.87
2, 50,552 41,906 37,584. 33,062 29,814 25,930 11.46
3 52,496 43,310 39,197. 34,461 31,212 27,333 12.13
4 54,440 44,705 40,589 35,860 32,611' . 28,725 12.62
5 56,384 46,107 41,993 37,259 34,009 30,126 1'3.02
. 6 58,329 47,502 43,389 38,655 35,407 31 ,523
7 60,273 48,903 44,791 40,051 36,804 32,926
8 62,217 , 50,298 46,186 41 ~453 38,206 34,319
ft
9 64,162 53,024 48,911 44,180 ' 40,929 37,045
10 66,105 55,089 50,974 46,245 42,992 39,112
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APPENDIX C
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Band VII
Admin
Asst
an an
Band II Personnel Typist Clk,
Band I Sr. Acct. Clk., Acc't. Tel. Oper.,
Prin Acct Clk, Steno Band III Clerk, Sr. Libr.
Clerk Sec. Sr. Steno Steno, Sr. Clk., AV Monitors
1
2
3
4
45,825
47,650
49,483
51 315
38,188
39,500
40,824
42 139
01-02
34,310
35,426
36,947
38 259
29,848'
31,164
32,483
33 802
26,784
28,1 03
29,420
30 739
23,123
24,442
25,764
27 076
10.24
10.80
11.43
11 89
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